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Immigration Department, the Government of
the Hong Kong Special Administrative Region
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Request for a copy/certified copy of a document
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Note: (A) This form may be completed in English or Chinese.
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(B) In accordance with Accounting Circular No. 3/2023, a fee of $1.5 per page is payable for photocopying.
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©) Under the Public Finance Ordinance (Chapter 2), Laws of Hong Kong, a fee of $160 is payable for the certification of
a true extract, on application, of any document.
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(D) Before completing this application form, please read the statement of purpose overleaf.
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(E) A request for a certified copy of document in relation to Registration of Persons records may be made under section 10 of
the Registration of Persons Ordinance, Chapter 177, Laws of Hong Kong, in the specified form ‘Request for a certified
copy of document Form No. SF/ROP/164’; and a certified copy of records may be supplied and a fee may be collected in
accordance with the Ordinance.

B NREBERR

To: Director of Immigration
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Hong Kong identity card no. Date of birth Sex
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Address
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Day time telephone number
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hereby request *a copy/a certified copy of the following document(s):

EEEEYE / Type of application IR AR SRR

SEEFGRAN v ARfiEEE / Please “v” the related application(s) Please provide the required type(s) of document(s)
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In relation to visa / entry permit / extension of stay application
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In relation to Registration of Persons application [Copy of document only; for
request for a certified copy of document, please refer to Note (E)]
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In relation to identity card application
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In relation to right of abode application
HRHIRITRE A

In relation to travel document application
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In relation to Chinese nationality application
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In relation to birth and death registrations
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In relation to marriage registration
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Other application
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Reason for request:
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* delete where inappropriate
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Section A Issue of *a copy/a certified copy of the document(s) specified above is approved.
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Statement of Purpose

Purpose of Collection

The personal data provided in the application form will be used by Immigration Department for one or more of the following
purposes:-

(a) to process your application;

(b) to administer/enforce relevant provisions of the Immigration Ordinance (Chapter 115), Immigration Service Ordinance
(Chapter 331) and Hong Kong Special Administrative Region Passports Ordinance (Chapter 539), and to assist in the
enforcement of any other Ordinances and Regulations by other government bureaux and departments through carrying
out immigration control duties;

(c) to process other person’s applications for immigration facilities in which you are named as a sponsor or referee;

(d) for statistics and research purposes on the condition that the resulting statistics or results of the research will not be made
available in a form which will identify the date subjects or any of them; and

(e) any other legitimate purposes as may be required, authorized or permitted by law.

The provision of personal data in the process of your application is voluntary. If you do not provide sufficient information, we
may not be able to process your application.

Classes of Transferees

The personal data you provide may be disclosed to government bureaux, departments and other organizations for the purposes
mentioned above.

Access to Personal Data

You have a right to request access to and correction of your personal data as provided for in sections 18 and 22 and Principle 6
of Schedule 1 of the Personal Data (Privacy) Ordinance (Chapter 486). Your right of access includes the right to obtain a copy
of your personal data provided in the application form subject to payment of a fee.

Enquiries
Enquiries concerning the personal data collected by means of the application form, including making of access and corrections, should
be addressed to the section concerned.
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